
 

               Bent Northrop Memorial Library Request for Reconsideration of Materials Form 
 
 
The Bent Northrop Memorial Library (the library) has established a procedure for the 
reconsideration of an item in the library collection. 
 
Requests for reconsideration may be discussed publicly by the library’s Board of Trustees and 
may be subject to public records requests. 
 
Any individual (Library User) with concerns about the inclusion of an item in the library’s 
collection is encouraged to discuss their concern with the library director (the Director). 
 
If speaking with the Director does not resolve the Library User’s concern, the Library User may 
initiate a formal request that an item be removed from or relocated within the library collection by 
completing this form and returning it to the library or mailing it to: 
 
Bent Northrop Memorial Library, 164 Park Street, Fairfield, VT 05455 
 
The library will review only one request for reconsideration of materials at a time and will do so 
in the order in which requests are received. 
 
Library User Information (All fields Required)​
 

1.​ Name: ​________________________________________________________________​
 

2.​ Address: ______________________________________________________________​
 

3.​ City: __________________________________________________________________ ​ ​
 

4.​ Zip: ___________________________________________________________________​
 

5.​ Phone: ________________________________________________________________ 
​   

6.​ Email: ​________________________________________________________________​
 

Format of Material (Required)​
 

​Physical​  
​Electronic​
 

Material Type (Required)​
 

​Book ​  
​ eBook ​ 
​Movie/DVD ​  
​Movie/Streaming  ​  



 

​Audio/CD ​  
​Audio/Streaming ​  
​Magazine/Newspaper  ​  
​Electronic Database  ​ 
​Game ​ ​  
​Other: ​________________​
 

 
Material Information (All fields required)​
 
1. Title, Author: 
____________________________________________________________________________ 
 
2. Where in the library is the material located now? 
____________________________________________________________________________ 
 
3. Material barcode number: _____________________________________________________ 
​
4. Please describe your concerns regarding this material: 
 

____________________________________________________________________________ 
 

____________________________________________________________________________ 
 
5. Have you examined the entire work? If not, what specific sections did you review?​
____________________________________________________________________________ 
 
6. Do you have a suggestion for an alternate title for the information contained in the material?​
____________________________________________________________________________ 
 
7. What would you like the library to do with the material? 
 

​Remove the material ​from the collection entirely ​  
​Relocate the material ​to another area of the collection, specifically: ​
__________________________________________________________ ​ ​  ​  

​Other: ​_______________________________________________________________​
 

 
Date: ____________ 
 
Signature: ________________________________________________________________ 
 


