Bent Northrop Memorial Library
Personnel Policy

Bent Northrop Memorial Library (BNML) staff members are Town of Fairfield municipal
employees. As such, they are covered under the terms and conditions of the Personnel Policy,
Town of Fairfield, Vermont.

In addition, BNML employees who work fewer than 30 hours per week are granted one week
paid sick leave per calendar year, prorated to the average number of hours worked per week by
that employee. For example, if an employee works 12 hours per week, they earn 12 hours of sick
leave per year. This leave will be granted on the first day of each calendar year for existing staff.
Future staff will be granted a prorated amount for the remainder of the calendar year. Sick leave
will not carry over to the next year if unused.

An employee may use sick leave in the following circumstances:

illness or injury that prevents the employee from performing their job duties
professional diagnostic, preventive, routine, or therapeutic health care

to care for a sick or injured parent, grandparent, spouse, child, brother, sister, parent-in-
law, grandchild, or foster child, including helping that individual obtain diagnostic,
preventive, routine, or therapeutic health treatment, or accompanying the employee’s
parent, grandparent, spouse, or parent-in-law to an appointment related to their care.
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